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User Guide for MOP
Welcome to MOP Website

l. Introduction

1.1. Purpose
This document details the steps to perform various functionalities in the MOP
website.

1.2. Project Scope

1.2.1. Key Modules
The key modules of MOP website are:

e Project
e Report
Il. Getting Start
2.1. Login

1. Users must first login

2. Users simply type in address of MOP website on internet browser:
https://www.mop.gov.kh, the login screen will be displayed.

3. Enter “User Name” and “Password”

4. Users can click on “Login” button or press “Enter” to login to the system.
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2.2.

5. After login, the page below will be displayed.
This page show about the main menu of the MOP Website.
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Logout
1. Click on “Sign Out” menu to sign out from the system.

HOME PROJECT REPORT

MINISTRY : Ministry of Information || {fi a1 At * PROJECT STATUS : Please select aProjest = v Year: Please Seleot Year v | Go |

Creat New Project

TOTAL
MINISTRY PROJECT PROJECT PROJECT TYPE PROJECT Action
STATUS
COST
125

Free-standing technical

Ministry of Information project MOI Draft
assistance

saf Draft Investment project 3

1 Dratt Investment project 123

a On Going Investment project 212 21
Ministry of Information 2 Planned Investment project 100101 .
Ministry of Information 1 On Going Investment project 1

Free-standing technical
Ministry of Information Test1 ©On Going i
: E assistance g2

)
5]

Ministry of Information abc2 Draft Investment project abc222

Manage User and Role (Administrator Role)
In “Manage User and Role” page, user can add new, update, and delete users. In the “Manage
User and Role” page user can assign role to each user.

There are five roles in MOP website:

Administrator

Visitor

Line Ministry Data Entries
Line Ministry Authorized
Head of PIP

e



To go through the Manage User and Role page user must login as the “Administrator” Role
by following the steps below.

1. User must login as the Administrator
After login, the Home page displays as the image below then click on “Manage User and
Role” menu.
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[ Manage User and Role ]

ipsseigenmns

MINISTRY OF PLANNING

HOME PROJECT REPORT MINISTRY PROVINCE PROJECTTYPE RECTANGULAR STRATEGY ORGANIZATION PROJECT STATUS ]
admin!  Log off

Create New User

First Nam Lastia “

pip_head oums Chantolas Office of the Council of Ministers Head of PIP

data_entry oums Chantola6 Ministry of Health LM Data Entry |
visitor oum? Chantola? Ministry of Interior Visitors |
testusero0s oum? Chantola? Ministry of Mines and Energy Head of PIPLM Data Entry |
usert User1 User01 Office of the Council of Ministers LM Data Entry |
user2 User2 User02 Ministry of Health Head of PIP |
author_personh | Oum Chantola Ministry of Health LM Authorized Person |
visitor03 Visitor Visitor Ministry of Agriculture, Fisheries and Forestry Visitors |
MoP_PIPHead PIP Head MoP Office of the Council of Ministers Head of PIP |
MoC_DataEntry  DataEntry MoC Ministry of Commerce LM Data Entry |
MoC_Authorized  Authorized MoC Ministry of Commerce LM Authorized Person |
edu_data Ministry Education Ministry of Cult & Religious Affairs LM Data Entry |



3.1. Register New User and Role
Administrator user can add new user and assign role for each user by the following
step below.

1. On the Manage user and Role page, click on “Create New User” menu to create a
new user.

PR SiSRms

MINISTRY OF

PLANNING

HOME PROJECT REPORT MINISTRY

PROVINCE PROJECT TYPE RECTANGULAR STRATEGY ORGANIZATION PROJECT STATUS Bl = |

admin!

© Create New User

First hame Lestiiame “

pip_head
data_entry
visitor
testuser005
user1

user2
author_personh
visitor03
MoP_PIPHead
MoC_DataEntry
MoC_Authorized

edu_data

Oums
Oumé
oum7
oum7
User1
User2
Oum
Visitor

PIP Head
DataEntry
Authorized

Ministry

Chantola5
Chantolaé
Chantola7
Chantola7
User01
User02
Chantola
Visitor
MoP

MoC

MoC

Education

Office of the Council of Ministers Head of PIP |
Ministry of Health LM Data Entry |
Ministry of Interior Visitors |
Ministry of Mines and Energy Head of PIPLM Data Entry |
Office of the Council of Ministers LM Data Entry |
Ministry of Health Head of PIP |
Ministry of Health LM Authorized Person |
Ministry of Agriculture, Fisheries and Forestry Visitors |
Office of the Council of Ministers Head of PIP |
Ministry of Commerce LM Data Entry |
Ministry of Commerce LM Authorized Person |
Ministry of Cult & Religious Affairs LM Data Entry |

2. Registration New User Form will be appeared as image below. Admin user can fill in
the information of the user and assign the role for the user as they want.
3. Then click on Register button to register a new user.

Register New User

Basic Information

User Name :
Password :
Confirm Password :
First Name :

Last Mame :

Emnail :

Address :

Phone Numlber :
Position :

Ministry Name:

Role :

lF'Iec:se Select a Ministry v

lAdmin v



3.2. Update User Registration
User can update User Registration by following the steps below.

1. Onthe Manage user and Role page, click on “Edit” Symbol to edit the user.

|
(ﬂ_ﬁ MINISTRY OF PLANNING

HOME PROJECT REPORT MINISTRY PROVINCE PROJECTTYPE RECTANGULAR STRATEGY ORGANIZATION PROJECT STATUS ey = |
admint

© Create New User

Fistiiame Lestiiame “

pip_head oums Chantola  Ministry of Social Affairs and Youth Rehabilitation  Head of PIP

data_entry Cumé Chantolaé Ministry of Health LM Data Entry |
visitor oum7 Chantola7  Ministry of Interior Visitors |
testuser005 oum? Chantola7  Ministry of Mines and Energy Head of PIPLM Data Entry |
usert User1 User01 Ministry of Social Affairs and Youth Rehabilitation LM Data Entry |
user2 User2 User02 Ministry of Health Head of PIP |
author_personh | Oum Chantola Ministry of Health LM Authorized Person |
visitor03 Visitor Visitor Ministry of Agriculture, Fisheries and Forestry Visitors |
MoP_PIPHead PIP Head MoP Ministry of Planning Head of PIP |
MoC_DataEntry | DataEntry  MoC Ministry of Commerce LM Data Entry |
MoC_Authorized |Authorized ~ MoC Ministry of Commerce LM Authorized Person |
edu_data Ministry Education Ministry of Cult & Religious Affairs LM Authorized PersonLM Data Entry |

2. User Information page will be displayed as image below. Admin user can update the
information of the user.
3. After edit the information of the user, click on save to update the user information.

Edit User Information

Basic Information

First Mame : MoP

Last Name : PIF Head
Email :

Address :

Phone Number :

Ministry Name: lMinisfr\,r of Planning | | Lﬁi‘qhiﬁ gmi v

Role : lHec:d of PIP w



3.3. Delete User
Admin User can delete user by following the steps below.

1. On “Manage user and Role” page, admin user can click on the “Delete” Symbol
button to delete a user as the image below.

, (meseisems

MINISTRY OF PLANNING

HOME PROJECT REPORT MINISTRY PROVINCE PROJECTTYPE RECTANGULAR STRATEGY ORGANIZATION PROJECT STATUS et = |
admint

Create New User

Firsttame testiame “

pip_head oums Chantola5  Ministry of Social Affairs and Youth Rehabilitation ~ Head of PIP

data_entry oumé Chantolaé  Ministry of Health LM Data Entry |
visitor oum? Chantola7  Ministry of Interior Visitors |
testuser005 oum? Chantola7  Minisiry of Mines and Energy Head of PIPLM Data Entry |
user1 User1 User01 Ministry of Social Affairs and Youth Rehabilitation LM Data Entry |
user2 User2 User02 Ministry of Health Head of PIP |
author_personh  Oum Chantola Ministry of Health LM Authorized Person |
visitor03 Visitor Visitor Ministry of Agriculture, Fisheries and Forestry Visitors |
MoP_PIPHead PIP Head MoP Ministry of Planning Head of PIP |
MoC_DataEntry DataEntry  MoC Ministry of Commerce LM Data Entry |
MoC_Authorized Authorized — MoC Ministry of Commerce LM Authorized Person |
edu_data Ministry Education Ministry of Cult & Religious Affairs LM Authorized PersonLM Data Entry |

2. After clicking on “Delete” Symbol, the verifying message will appeared as the image
below.
III

3. Admin User can click on “OK” button to delete a user or user can click on “Cance
button to cancel delete user.

Are you sure to delete this item?

Cancel




IV.  Project

In “Project” page, user can add a new Project, update, and delete project by following the steps
below.

1. On Home page Click on “Project” menu.

el = |

[ Project J

Report

Explanatory Note to Complete the Questionarie
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2. After clicking on “Project” menu, the “Project” page will be displayed.

HOME PROJECT REPORT 0i_autharize!

MINISTRY - Ministry of Information || {fi fJilfifit ¥ PROJECT STATUS - Please select a Project S v Year : Please Select Year v | Go ‘

Creat New Project

TOTAL
MINISTRY PRQJECT PROJECT PROJECT TYPE PROJECT
STATUS
CcosT
125 |

Fre anding technical

Ministry of Information project MOI Draft e
saf Draft Investment project 3 |
it Draft Investment project 123 |
a On Going Investment project 212 21

Ministry of Information 2 Planned Investment project 100101 1

Ministry of Information 1 On Going Investment project 1

Ministry of Information Test1 On Going Zi;z‘z‘;;”"g‘93|WIC3| T

Ministry of Information abc222 Draft Investment project abc222
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4.1. Add new Project (For Data Entries and Authorize Users Role)
1. Onthe “Project” page, user can click on “Create New Project” button to create new

project.

Hassisems
8

MINISTRY OF PLANNING

HOME PROJECT REPORT

MINISTRY * Ministry of Information || Lﬁrghﬁﬁi:f v| PROJECT STATUS :

MINISTRY PROJECT

Ministry of Information d
Ministry of Information 890
Ministry of Information 809
Ministry of Information 86
Ministry of Information 68

On Going

Draft

Draft

Draft

Draft

veasnal

Please select a Project S|v | Year © Please Seleci Year v ‘ Go |

Investment project
Investment project
Investment project
Investment project

Investment project

TOTAL
PROJECT TYPE PIPNo PROJECT Action
cosT

Creat New Project

2. After click on Create New Project button, the Project Information Sheet Page will be

displayed as image below.

3. User canfill in all the require fields both Part A and Part B.

Project Information Sheet

Part A Part B

Part A: Basic Project Information

1. PROJECT NAME:

2. PROJECT DATES:

PROJECT START :
ESTIMATED COMPLETION :

3. TOTAL FRQJECT COST: $

4. RESPONSIBLE MINISTRY: Ministry of Information || {fifji ffwe

DETAILED PROJECT INFORMATION

6. TYPE OF PROJECT: Investment project || ﬁt]‘_,‘ij"lh?é P ﬁl:i‘lgl 5]

7. SOURCE OF PROJECT FUNDING: Grant

PIP No:

(To be allocated by MOP]

W

4. Then click on “Create” button to create a new project.
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4.2.  Submit Project (Authorize User Role)
1. On the “Project” page, user can click on “Edit” Symbol to Submit or Edit the
information of the project as the image below.

sseseisems

MINISTRY OF PLANNING

HOME PROJECT REPORT mol_authorize!  Log off EfE I

MINISTRY : Ministry of Information | {7 A5t (i » PROJECT STATUS : Plaase select a Project = ¥ Year : Please Select Year | Go |

© Creat New Project

TOTAL
MINISTRY PROJECT ez PROJECT TYPE PROJECT Action
STATUS
COST
s O

Ministry of Information project MOI Draft Free-standing technical

assistance
saf Draft Investment project 3 |
i Draft Investment project 123 |
a On Going Investment project 12121 21
Ministry of Information 2 Planned Investment project 100101 1
Ministry of Information 1 On Going Investment project .

Free-standing technical

Ministry of Information Test1 On Going =
assistance

1200

Ministry of Information abc222 Draft Investment project abc222

2. User can edit the information of the project and fill in the Comments part.

Project Information Sheet

Part A: Basic Project Information

PIP No:

(Te be allocated by MOF)
1. PROJECT NAME: 890

2. PROJECT DATES:

PROJECT START : 3/8/2015 12:00:00 AM
ESTIMATED COMPLETION : 11/8/2015 12:00:00 AM
3. TOTAL PROJECT COST: $ 80
4. RESPONSIBLE MINISTRY: Office of the Council of Ministers || Eﬁ;:ﬁ"]iﬁﬁ v

DETAILED PROJECT INFORMATION

6. TYPE OF PROJECT: Investment project || HI{H] nigtn ﬁlli‘lgl Bo|v

3. The click on “Submit” to submit the Project to Head of PIP.
Click on “Edit” update the project.
Click on “Back” to go back to the project page.

oo Lo Lo
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4.3. Edit On-Going (Head of PIP Role)

Head of PIP User can edit project on going by following the steps below.

1. On “Project” page, user can click on once “Edit” Symbol where the Project Status equal
“On Going” to edit the project and submit to complete the project.

maseisenms

MINISTRY OF PLANNING

HOME PROJECT REPORT

MINISTRY : Ministry of Information || {fi aj& &t v| PROJECT STATUS © Please select a Project S v| Year . Please Select Year v ‘ Go ‘

MINISTRY PROJECT PROJECT TYPE PIPNa
d

Ministry of Information On Going Investment project
Ministry of Information MOl Project Test Planned Investment project Wood 1010 1222
Ministry of Information Project of MOl On Going Investment project 100000
[ nistry of Information International Relation On Going ;;e:i:?;iljngtechmca\ 100000 ]
Test Project On Going Investment project rr 2323
of Health Project 002 On Going Investment project 1037 123123123123
_'r'f‘:“rsstr’ OB 111111 On Going Investment project MMM
Office of the Council of Ministers | NewProject005 On Going Investment project 123123213 123123123

Free-standing technical
assistance

NewProject Committed 123412 123123123123

2. After click on “Edit” Symbol the Edit Project “On Going” page will be displayed as image
below. User can edit the information of the project.

Project Information Sheet

Part A: Basic Project Information

MINISTRY/AGENCY Ministry of Information | | [REJIARMS PIP No:
1. Project Name: International Relation
2. Project Start Date: 2015-08-24

3. Exected/Planned Completion Date: 2015-09-30

4. Total Budget : 100000

5. Total expenditure/disbursements up to 31 Decemizer 2015:

6. Planned Expenditure:

2015 30000 0 0 0 30000
2016 30000 0 0 0 30000
2017 30000 0 0 0 30000
Total: Q0000 0 0 0 90000
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3. After Edit and click on :
“Save” to save the information of the project.
“Submit” to complete the project.
“Back” to go back to the Project page.

V. Report

In “Report” page, user can view and download the report as Excel, PDF and Word.

5.1. View and Download Report
1. Onthe “Home” page user can click on Project Menu as the image below.

i,

FH : s
‘ «7?, smnseisems s v\{\\
4 g&‘awd;‘l‘ MINISTRY OF PLANNING NS
s T
S =

Information of Planed and On-Going Public Invetsment Projects

¢ A Project

[ ]

Explanatory Note to Complete the Questionarie

User's Guide System's Options
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2. After click on “Report” menu, the “Report” page will display as image below.

Report List

Mew Report : List of Project by Donor Kh

New Report @ List of Project by Doner and Province Kh

Planned Project by Ministry

On-Going Project by Ministry

Project Summary Listing

Project Summary Listing (Planned]

Project Summary Listing (Planned] Kn

Project Summary Listing (On-Going)

Project 3ummary Listing (On-Going) Kh

Table 1 : Status of Data Entered in PIP Database

Table 1: 5tatus of Data Enfered in PIP Database Kh

Table 2 : sSummary of Planned and On-going Projects by NSDP Sector and Sub-Sector: PIP 2015-2017
Table 3 : On-Going Public Investment by Ministry

Table 8 : Summary of On-Going and Flanned Projects Proposed by Ministry For Implementation Over 2015 - 2017

Table & : summary of On-Going and Planned Projects Proposed by Ministry For Implementation Over 2015 - 2017 kh
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3. User can click on a Report to view the report detail information. After clicking on a report it
will be viewed on another browser as image below.

Report

@ Find | Next \ZL - &
PUBLIC INVESTMENT PROGRAM: 2015-2017
Table 12: List of Projects by Ministry
(in thousands of US Dollars)
Total Planned Expenditure Committed Funds Additionsl Funds Reguired
Actusl
Mo Project Title pie e | Tt ﬁ?hct Disburszm Total |Source Total Total
Budget Ents in 2015 [ 216 | 2007 | 2015 | of 2015 6 | 2T | 205 2015 6 | 2017 2015
a1 2017 | Funds 2017 2017
1.Ministry of Commerce
Draft
1. Investment project
Frojecti 123123122 [} [} [} RGC [} BGEGE GOBGEL GEGERED
DF:z ]
Total [} 0 0
2 FrojecTest 0001 [1] [1] [1] RGGC 1] o ] o
DFs 0
Total [} 0 0
Sub-Total
2 ] ] ] ] ] ] ] ] BEEEE EEEEES BEEEEEE
TOTAL FOR MIMISTRY 1] 1] 1] 1] 1] 1] 1] 1] EEEEE EEEEEE EEGEEEE
2.Ministry of Cult & Religious Affairs
Draft
1.
] ] ] ] RGC ] ] ] ]
DFs 0
Total [} 0 0
2 2 12 2 2 2 RGC 0 z 12 2
DPs [}

4, User can click on a:& ~ to download the report as PDF, Excel, and Word.

ey
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Exwcel

PDF

Word
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